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INTRODUCTION

“In the dim, distant past, before the advent of MONEY, a
mant's business transactions were relatively simple; he simply
BOUGHT and SOLD on a barter systenm.

Joel, the farmer, went to market with six sacks of wheat.
He SOLD them to Jethrod in exchange for 20 sacks of potatoes.
His transactions were twofold. Firstly a SALE of six sacks
of wheat and secondly a PURCHASE of 20 sacks of potatoes.

Or Joel might sell his SERVICES. Let us say that he ploughed
Jethrod's field in exchange for two pigs. His trensactions were
again twofold. Firstly a SALE of his SERVICES and secondly a
PURCHASE of two pigs.

Joel might also PURCHASE SERVICES., Let us say that he
engaged a stonemason to repaid his house in exchange for 10
sacks of wheat. His transactions were, again, twofold.
Firstly a PURCHASE of the stonemason's SERVICES and secondly
& SALE of 10 sacks of wheat.

A SALE is simply the transfer of the ownership of MEST
varticles by one person to another for an agreed price or else
it is the delivery of SERVICES by one person to another for an
agreed price.~

A PURCHASE is simply the aquisition of MEST particles or
SFRVICES by one person from another for an agreed price.

These are the basic business transactions «~ SALES and
PURCHASES., And you can view SALES and PURCHASES in terms of
flows. A SALE is an OUTPLOW of MEST particles or SERVICES
by one person to snother for an agreed price. A PURCHASE is
an INFLOW of MEST particles or SDRVICE° by one person from
another fdr an agreed price.

‘The advont of MONEY provided a stendard set of values
against which the value of MEST particles and SERVICES could
be judged, This greatly facilitated the exchange of MEST
or SLRVIGES between persons.

Let us assume that the currency invented for a particular
country was shillings. Now, & sack of wheat could be
valued at five shillings, a sack of potatoes at two shillings
the ploughing of a field at thirty shillings, the cost of a
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pig at fifteen shillings and so on.

This greatly facilitated business transactions since a
barter systenm was not always camvenient. when Joel s0ld his
six sacks of wheat to Jethrod, he may not have wanted to
purchase notzioes in exchange but if that was all that
Jethrod had, then he might have had to accept tiem. Now,
with a HOVEY sycter, he could sell his six sacizs of wheat for
thirty shillings and then o off and PURCILLSE with this
w’atever MEST or SERVICZS he required. ‘ A

Similarly wiien the stonemason repaired Joelt'c house, he
may not have wanted nlgs in exchznge for kis SILVICES., Now,
w1th a I'"ONEY eysten, he could be pald in shillings and then

se this to I'JRCHASE whatever part*calar MEGT or SERVICE
partlcles that ne required. o

We now see that the four main flows of a business are:
l, OUTFLOY = SALES of IEST particles or SERVICES.

2. IYFLOV Receipt of MONEY for SALES.
3, IHPLOY « PURCHASES of TngT particles or SERVICLES .

‘4. QUTFLQW - Disbursernnt of NUJJ* for PURCIASES,

If you look at any bu51ﬂeup, you will see that these are
the four basic flows. A business OLTFLOWg actual MEST particles
or else SERVICES and taen INFLOVS HONLY in exchange. A
‘business INFLOWS actnal MEST particles or SQPVILCS and then
OUTFLQWS LOTEY in exchange. ,

Trere can be other flows too. For example, Jethrod might
Loan MOVEY to Joel. In this case there is an INFLOW of MONEY
to Joel, Or it uignt be that Joel lends HOMEZY to Jethrod and
in this case there‘would be an OUTTFLOW of MNONLY by Joel.

Thus further.flows,inumberei Bl and 6 would ‘be:

50 INFLOW = EOJEY received by way of a Loan (or else by
- wey of investment).

. G O"TFLOW - mO“FY ‘paid out or disbursed bty way of a
- Loan (or else by way of iavestment). ‘

As the volume and complexity of a business's transactions
grew so. there arose a need to permanently record its trans-
actlons. llence the creation of the subjects of BOOK KEEPING
and ACCOU}TAJCf which are the subject of this Policy Letter.

Just as & note, +he earllest reoord of modern BOOK KEEPING
vas from Fra Luca- Pac;olo, who, in 1494 in Italy, included some
chapters about BOOK KXEXPING in a book that he wrote.

BOOK KE”PIHG means o system of recording the transactions
of a business, Specifically it means the recording, in monetary
terms of the basic flows of a business as numbered above fron
1 to 6. That is to say that it records:the businesst's SALES
and its PURCHASES and it records the receipt of MONEY in respecst
of SALES and the disbursement of MONEY in respect of PURCHASES.
And 1t would record any other flows such as the INFLOW of MONEY
by way of Loans {or 1ﬁV°stmentk) received and the QUTFLOW of
HOUEY by way of Loans (or investuents) made. . »
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ACCOUNTANCY means the practice of using the BOOK KEEPING
records to analyse and report upon the financial transactions of
a business for a particular period of time., In short, it means
the preparation of Financial Reports.

GAL STATUS us |
The legal status of a business can vary depending upon its
ownership and legal structure. :

The simplest form would be a business owned and run by one
person in his own name - like Joel the Farmer.

- Or two or more persons may own and carry on a business
jgintly in their own names and this would be called a partner-
.8ndPe: :

Or the business could be formed into a Legal Corporation
which is owned by Share or Stock Holders. If the business was
noneprofite-meking, then it could be formed into a Non-Profit
Legal Corporation and this is the status of most of the Churches
of Scientology (R). In this cage there are not usually any Stock
or Shareholders and the control of the Corporation is vested
into the hands of Trustees.

Now throughout this Policy Letter, many examples are given
of the recording of transactions by a business and these examples
could, virtually, all apply to any business whatever its legal
status., And merely to indicate the identity of the business
which is keeping the particular records detailed below the term
"The Organization" is used., This term is used simply to denote
ghe-business which is keeping the particular records listed
below.

YPES OF TRANSACTION

The Organization engages in transactions with other Core
porations, Companies or Individuals and, for abbreviation, these
are referred to hereafter as "Outside Persons",

The broad analysis of the Organization's transactions with
Outside Persons are easily stated in terms of the different
types of particle involved and have already be mentioned above.

In terms of INFLOW, the Organization receives an INFLOW
of MEST and SERVICE particles that it PURCHASES. It also
receives an INFLOW of actual MONEY in respect of SALES made.
Or else it could receive an INFLOW of MONEY by way of a Loan or
inveatment.

This INFLOW of the Organization may be drawn thus:

ZXAMPLE L+
. INFLOW
The - MEST - from
Organization| €~ SERVICES Outside

- MONEY . Persons
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By INFLOW of MEST is meant any material object that is
purchased by the Organizatione. It would include Books, Meters,
Stationery, Staples, Equipment, Furniture, Buildings, etc.

BY INFLOW of SERVICES is meant any SERVICE that is purchased
by the Organization., It would include SERVICES provided by
Public Utility Companies for supplies of electricity, gzas, water,
etc. It would include local Rates and Taxes, Telephone SERVICE
and the like. I% would include professional SERVICES as supplied
by lawyers, Accountants, etc. o - -

BY INFLOYW of MONEY is meant actual coins, banknotes and
checks received. C :

In terms of OUTFLOW, the Organization OUTFLOWS MEST and
SFRVICE particles SOLD., It also OUTFLOWS IONEY in respect of

PURCHASES made and it might also OUTFLOY MONWEY by way of a Loan
or investment.

This OUTFLOW by the Organization may be drawn thuss
EXAMPLE 2:

OUTRI.ON
: The | MEST , o

! Organization | SERVICES - N Qutside
e |

MONTY : o Person

Ces emed M B St ST be s e

The OUTFLOW of MEST would, in the case of a Scientology
Organization, consists of the SAIES of BOOKS, i-Meters, Insignia,
Tapes, etc. And the OUTFLOW of SERVICIS made by a Scientology
Organization would consist of the SALE of Training Courses and
Processing, etc.

The OUTFLOV of HONEY would consist of actual cheoks or
banknotes and coins disbursed. o l

The purpose of BOOK KEEPING therefore can be said %o
record, in monetary terms, this INTLOW and OUTFLOW of MEST,
SERVICES and lONEY, . :

It records the INFLOW (or FURCHASE) of MEST and SERVICES
and it records the INFLOW of actual MONIY., It records the
OUTFLOW (or SALE3) of MUST and SERVICES and it records the
OUTFLOW of MONEY. , S , -

I

Any system of BOOK KERPING should allow the Organizecion
to differentiate between the various types of INFLOW it S
received and the various typee of OUTFLOW it made.

INFLOW (OF MEST, STRVICES, MOWEY)

Now the Organization INFLO.S MLST particles purch réd
and i1t will need to organize ite BOOK KRLPING 80 thaﬁ{cve
various types of MIST paxrtici<s purchased are brok?“ho°wn (ENALS
adequete categories. fhus 1t should be able to o€ DOW many



Books and Meters it purchased; how much Stationery it purchased;
how many Bulldings; end how much Furniture, etc, it purchased.

Similarly, the BOOK KEEPING needs to show the INFLOW of
different: categories of SERVICES purchesed. In this manner,
the amounts of Electricity SERVICES or Telephone SERVICES or
Lawyers SERVICES purchased etc, are each clearly shown.

THE BOOK KEEPTNG also needs to record the INFLOW of MONEY
received., ;

As stated above, the basic INFLOWS of the Organization are
of MEST, SERVICES and MONEY. And it is obvious that these .
INFLOWS came from Outside Persons. And, from the viewpoint of
the Outgide Persons concerned, they OUTFLOWED this MEST, SERVICES
or MONEY to the Organization. And BOOK KEEPING also needs to
record this action of the Outside Persons OUTFLOWING this MEST,
SERVICES and MONEY to the Organization.

QUTFLOW (OF MEST, SERVICES, MONEY)

‘The Organization OUTFLOWS MEST particles SOLD and it will
need to organize its BOOK KEEPING to differentiate between the
various types of MEST particle sold. Thus, in the case of a
Scientclogy Organization, it will be able to see how many Bogks
and Meters were s0ld; how many Insignia were sold, etc. '

Similerly, it will need to record the different types of
SERVICES 80ld and in the case of a Scientology Organization,
this would call for a differentiation as between Training and
gigggssing sold, llemberships sold, and any other categories of

The BOOK KEEPING will also need to record the OUTFLOW of
MONEY disbursed by the Organization. ’

Now, as stated above, the basic OUTFLOWS of the Organigzation
are of MEST, SERVICES or MONEY. And it is obvious that this
OUTFLOW was made to Outside Persons., And from the wviewpoint
of the Outside Person concerned, they INFLOWED this MEST,
SERVICES or MONEY from the Organization. And the BOOK KEEPING
also needs to record this action of the Outside Person
receiving or INFLOWING this MEST, SERVICES or MONEY.

v Incidentally, it is of interest here to note that the
Organization, in maintaining its BOOK KEEPING, treats itself
as a separate entity from its owners and employees and thus
in BOOK KEEPING these too are treated as Outside Persons.

IHE ACCOUNE

The Organization of BOOK KEEPING to achieve the above
effect 1s done basically by the keeping of "Accounts". And
separate "Accounts" are kept of each different category of
INFLOW received by the Organization and to record each :
different category of OUTFLCW made by the Organization. And
separate "Accounts" are also kept for each different Outside
Person with whom the Organization deals.

An "Account" is simply a sheet of paper (or page of a
book) headed at the top as to the ocategory of INFLOW or



BPL 14.11.70 II -6 -

OUTFLOW of fhe Organization or else the name of the Outaide
Person with vhot tha Orgenization deals.

It is divided by a line down the middle to give a lefd
hand side and right hand side. - An arbitrary has been esta-
blished in BOOX KEEPING which says that an INFLOW to an -
"Account" is entered on the left hand side of the "Account"
and that an OUTFLOW by an "Acocount" is entered on the right -
hand side of the "iccount". This arbitrary goes right through
the whole of BOOK KEEPING and ACCOUNTANCY. The left hand side
of an "Account" is the receiving or INFLOW side and the right
hand side is the OUTFLOW side.

EXAMPLE 3t

The Organization keeps an Account to record the INFLOW
or purchase of Stationery. In the month of August, it ,
received bills for supplies of Stationerv as . follows:

1 Aug From W.H. amith & Co. ' 20.00
22 Aug From East Sussex Office Supplies 40.00

The Stationery Accownt is recorded thus:

, géxT;OI\E AQ QM _
1 Aug  W.H. Smith & Co. 20.00
22 Aug - East Sussex Offlce Sunplies 40,00

60.00

The above Account records the fact that the Organization
received an INFLOW of Stationexry in the month of August to the
value of $60.00, This is simply recording the value of MEST
in the shape of Stationery received.

EXAMELE 4: ,
The Organization keeps an Account to reoard its OUTFLOW

(or Sale) of E-Meters. In the month of August it invoiced out
the following Ee-iicters: » A

11 Aug ' To Student Biggs 1 Meter 80,00 -

29 Aug - To Student Jones 1 Meter 80,00
The Account kept would be as follows: :
o E-METLR SALES ACCO
11 Aug Biggs 80,00
29 Aug Jones - _B80,00
IS o S - 160,00

This Account records the fact that the Organization
OUTFLOWED or sold E-Meters to the value of $160.00 in the
month of August. This is record&ng the value of MEST, in
the shape of E-Meters OUTFLOWED,
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EXAMPLE B
The Ory ganization keeps an Account to record its INFLOW

and OUTFLOW of MONEY. 1In the month of August it had the
following ﬁransactions: ‘ '

9 Aug Reoeived from Student Giles 100,00

22 Aug Received from Stulent Hall 60,00

18 hug . Paid to Roneo , . 55,00

‘The MONEY Account would be reoorded thus: |
QAEK ACCOUHZ

9 Aug Received from Giles 100,00 18th Aug Paid to Roneo 55.00
22 Aug Received from Hall _60,00
| f | 160,00 _ ‘ 55«00

The above Account records the fact that the Organization
INFLOWED or received MONEY of $160.00 in the month of August
and OUTFLOWED or paid out MONEY of $55.00. Note that the
"MONEY" Account is generally termed ''Bank Account" since all
receipts are generally banked end all Disbursements are by
check and since both of these invlove the Bank the term
"Bank Account" is used.

If the Organization did not bank its money but simply
kept the bank notes and coins in a box and disbursed from
this in banknotes and coins, then such an Account is generally
termed a "Cash" Account « "Cash" being more specifically used
to mean loose bank notes and coins. This should not apply to
Scientology Organizations since all Receipts are banked and
all Disbursements are made by check except that the term could
be used if a small Petty Cash Float was maintained for minor
items and in this case, the term "Cash" or "Petty Cash®
Account could be properly used.

ZXAMPLE 6:

The Organization keeps an Account with Gestetner Co.
In the month of August Gestetner Co., billed the Organization
for stationery supplied as follows:
12 Aug S Stationery = 91.00,
26 Aug . Stationery o 42.00
The Grganization paid Gestetner Co, $91 00 on 31 August
to oclear the first bille The Gestetner Co. Account would be
recorded thus: _
o STETNER GO, ACCOUN |
31 Aug  Check Received 91,00 12th Aug Stationery supplied 91.00
. ‘ -26th Aug Stationery supplied 42,00
91.00 133.00
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- The above Account records the fact that Gestetner Co.
OUTFLOWED MEST to the Organization to the value of $133.00
and that it received an INFLOW of MONEY from the Organization
to the amount of $91.00. iHote that the Account is kept from
Gestetnert's viewpoint. It was Gestetner who OUTFLOWED MEST
of $133.00 and so & Right Hand entry is made. It was
Gestetner which INFLOWED MONEY of $91.00 and so a Left Hand
entry is made. It can also be noted that the Organization
has not yet paid for the stationery bill of $42.,00 and owes
this amount to Gestetner.

EXAMPLE 7:

The Organization keeps an Account with Student Giles.
The Organization delivered or 80ld Review Auditing to Giles
on 20 August to value $60.00, Giles made two payments to the
Organization of %7.00 each on the 20th and the 27th of August.
The Account is recorded thus:

G CCOUN
20 Aug Review Auditing ‘ 20 Aug Money paid to
Received 60,00 Organigation 7.00
. 27 Aug lMoney paid to
| _ - Organization 7000

14,00

The above Account shows that Glles received an INFLOW of
SERVICES from the Organigation of value $60,00 and that he
OUTFLOWED MONEY to the Organization of $14.00. Note again
that the Account is kept from Giles' viewpoint. HE INFLOWED
the Review Service of $60.,00 and OUTFLOWID MONEY +to the
value of $14.00., It can be noted too that Giles still owes
the Organization $46,00.

EXAMPLE 81

The Organization Loans 3200.00 to Staff Member Biggs on
11 Auguste The Account with Biggs is recorded thus:

BIGGS ACCOUNT

1l Aug MONEY received
from the
Organization 200.00

The above Account reveals that Biggs received an INFLOW
of MONEY from the Organization of $200.00 and that he owes
the Organization this amount. This illustrates the point made
earlier that in BOOK KEEPING, the Organigation treats itself
as a separate entity from its employees.

E&AMELE_S'

Student Crispin pays $250.00 to the Organization for the
HSDC on 12 August. This is an Advance Payment since he will
not start the Course until after Christmas. Crispin's Aocount
is recorded thus:

CRISPIN'S ACCOUNT

12 Aug Money paid to “
Organization 250,00
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The above Account reveals that Crispin OUTFLOWED money
to the Organization to the amount of $250.00; it also can
be noted that the Organization owes this amount of money to
Crispin. When Crispin actually comes in to start the Course,
he will be billed for the price of the Course, $250.00, and
this will be made a Left Hand entry to record the INFLOW of
service he received.

EXAMPLE 10:

- John Smith is going to start a Franchise and he pays in
$1,500.00 on 12 August to the Organization to provide it with
some Capital. "The Organization" in this case is John Smith's
own Franchise. ' :

JOHN SMITH -~ CAPITAL ACCOUNT

12 Aug Money paid to
Organization 1,500.00

‘ The above Account shows that John Smith OUTFLOWED MONEY

to the Organization to the amount of $1,500.00 and that the
Organization owes this amount to him. It can also be noted
that although John Smith is the owner of the Organization,
for the purpose of this example, that his Account is maintained
in the same way as any other Outside Person. This illustrates
the point made-earlier that in BOOK KEEPING the Organization
treats itself as a separate entity from its owners.

EXAMPLE 11:

Tony Jones and Bill Prentice form a Legal Stock or
Share Corporation. The Corporation has a 1000 Stock or
Share units of $1.00 each. Jones and Prentice each pay in

$500,00 to purchase 500 stock or shares each on 13 August.
The Stock or Share Account is maintained thus:

TOCK S CAPITAY, ACCO

13 Aug Money paid in to
the Organization
by Tony Jones for
500 units 500,00

Money paid in to
the Organization
by Bill Prentice
for 500 units 500,00

1,000.00

The above Account shows that the owners of the Organization
OUTFLOWED MONEY to the Organization to the amount of $500.,00 each.

It shows that the Organization owes $500.00 each to Jones
and Prentice arnd agein illustrates the point that the Organ-
ization records transactions with its owners in the same way
that it deals with other Outside Persons.

The only difference between the Organization owing its
Stock ox Shareholders MONEY and one, for example, of owing
MONEY to a Supplier like Gestetner Co. in Example 6, is the
question of ywhen the Organization repays the MONEY. In
Example 6 the balance of $42.00 owed to Gestetner will



BPL 14.11.70 1IIX « 10 -

probably be due for payment within the next month whereas
money owed to Stock or Shareholders is not repaid by the
Organization until the Corporation is wound up or liquidated.
And even then they will only be paid after all other debts
of the Organization have been paid. ,

‘However this does not detraot from the fact that the
money owed to Stock or Shareholders is recorded like any
othexr debt of the Organization. -

DOUBLE FHTRY BOOK XUFPING

The system of BOOK KFEPING almost universally used today
in the Commonrwealth and. the United States is called "Double
Entry" Book Keeping. It is called this because every trang=
action is recorded twice. Take the following example:

T D)
N

' The "" ) D=

Organization

Sykes
Motor Car . \ Outside Person

O s

In the above exanple Sykes, an OufSide Person, has
OUTFLOWED or so0ld one Motor Car to the Organizationg let us
say the value was ¢700.00 and delivered 15 August.

In recording this, the Organlzation records the transaction
twice as follows: .

a. The action of Sykes QUTIFLOWING one Motor Car.

be The action of the Organization receiv1ng one Motor
Car. :

Lnother way of describing this is to say the Organization
records both the CAUSE point of the transaction (Sykes) and the
EFFECT point of the transaction 1.e. the Organization is
receiving the IIIST particle. )

The recording of the transaction would be as follows:

SYKES ACCOUNT

15 Aug Motox Car
Delivered to
Org 700,00

MOTOR CAR ACCOUNT

15 Aug Motor Car ' :
from Sykes TO0 .00

If you examined the state of the Organizationts affgirs
at this point vou would see that the above BOOK XEEPING was
quite logical. On one hand, the Orzanization has in its
garage the physicel fact of one motor car, and on the other
hand, it has a debt owing to Sykes. . The above entries do
record these facts. The Account which INFLOWED one Motor
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Car was Motor Cars Account and so'a Left Hend Entry is made
and the OUTFLOWING AGCCOUNT is Sykes and so a right hand
entry is maede on his Account.

Now 1et us take another transaction. The Orgaﬁization,

on 30 August, disburses a checlt to Sykes of $700,00 to pay
for the Motor Car. This is drawn up as follows:

EXAMPLE 131

5"*\\
, S Y
) The !.,. + Pay Sykes AN
‘ Organization } i $700.00 ! < /'\
. ; Check | SR

In this case, the Doudble Entry is recorded as follows:

a,‘ The action of the Organization OUTFLOWING one
check for $700,00.

b. The action of Sykes recelving or INFLOWING one
check for 1700.00.

The Organization MONEY or Bank Account is CAUSE point
since it OUTFLOWS the check; Sykes is recelpu or EFFLCT point
since he received the check..

The BOOK KEEPING is as follows:

BANK ACCOUNT

30 Aug Paid to Sykes 7T00.00

_ SYKI5S ACCOUNT
30 Aug Money-Received 15 Aug Motor Car
from the : Delivered to
Orgenization-- 700,00 +  -Organization 700,00

above entries record the OUTFLOW by Bank Account of
MONEY to the amount of $700.00 anl the INFLOW by Sykes of
this MONEY. Benk Account has a Right Hand Entry and Sykes
Account a Left Hand Entry. Sykes Account retained the Rights
Hand Entry made in Examgﬁe 12 and the Left Hand Entry now
clears the debt due to him.

From this it can be seen that the, rules of Double Entry
BOOK KEEPING are:

1. Every transaction whether in MEST or SERVICES or MONEY
is recorded hoth as to its OUTFLOW and its RECEIPT.
This is the meaning of "Double Futry"»BOOK'KEE?ING.

2. The Account which OUTFLOWS the partvcle of MEST, SERYICLS
: or MONEY is entered with an entry on its right hand side
and the Account which INFLOWS or receives the particle
is entered with a Left Hand Entry.
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Now let us look again at Examples 3 to 11, in these it
i1s evident that only one side of the transaction was com-
Pleted since at that time only the function of an "Aoccount"
was being demonsirated. Let us now complete ti:e "Double
Entry" to ehow how the transactions are fully recorded.

EXAMPLE 14: (Peing completion of Example 3)
The full BOOK KEEPING is es followss
ST TIONERY. AGCOUNT

1 Aug W.H. Smith & Co. 20,00

22 Aug East Sussex _
- Office Supplies _40.,00

60400

\alle SMITH ACCOUNT

1 Aug Stationery supplied
to the Organization 20,00

EAST SUSSIX OFFICE SUPPLIS

22 Aug Stationery supplied '
‘ to the Organization 40,00

The above entries record, as before, the INFLOW of
Stationery to the Organization of value 60,00 and it, now,
further recored the OUTFLOW of this MEST by W.He Smith & CO, and
East Sussex Office Supplies to the value of $20.,00 and $40.00
respectively., W.He Smith & Co. and East Sussex 0ffice Supplies
are CAUSE point and the Organization is EFFECT or receipt
point in its Stationery Account.

EXAMPLE )5: (Being completion of Example 4)
The full 200K KEEPING is ae follows:

" Ee S CCOUN
11 Aug Bigas 80,00
29 Aug  Jones 80,00
: : 160,00
GS UN

11 Aug Received E-Meter
from the Organization 80,00

COUN

29 Aug Received E-Meter _
from the Organization 80.00

The above entries record, as before, the OUTFLOW or
Sale by the Organization of E-leters to the value of $160.00
and they now also record the INFLOW or receipt of these
E-Meters by Biggs and Jones respectively t¢ the value of
$80,00 each, It can also dbe observed that Biggs and Jones
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owe the Organization $80,00 each for their Meters., The
Organization is CAUSE point through its E«NMNeter Sales
Account and Biggs and Jones are the respective Receipt or
EFFECT point. . ' '

EXAMPLE 16: (Being completion of Example 5)
The full BOOK KREPING would be as follows:
BANK_ACCOUNT

9 Aug Received from . .18 Aug Paid to Roneo 55.00

" Glles 100,00

22 Aug Received from
Hall .60.00
160,00

GILES ACCOUNT
9 Aug MONEY pald to
the Organiza~-
tion 100,00
LL ACCOUNT

22 Aug MONEY paid to
the Organiza-

tion 60.00
ONEQ_ACGOU}
18 Aug !MONEY received
from the o
Organization 55«00

The above entries record, as before, the INFLOW of the.
Organizationt's Bank Account of MONEY %o the amount of $160.00.
It now algo records that Giles and Hall were responsible for
the OUTFLOW of MONEY to the amount of $100.,00 and $60.00
respectively. Giles and Hall were the CAUSE points and the
Organization's Bank Account was the Receipt or EFFECT point.

They also record, as before, the OUTFLOW from the
Organizationt's Bank Account of MOWEY o the amount of #55.00
and it now also records the fact that Roneo received or
INFLOWED this money. The Organizationts Bank Account was
CAUSE point and Roneo Co. was Receipt or EFFECT point.,

It will be appreciated that there may well have been
Prior entries on the Accounts of Giles, Hall and Roneo to
account for these MONEY transactions above. For example,
Giles and Hall might be paying for some Course received which
would have already been received which would have already
been recorded as Left Hand Entries on their Accounts. Simi-
larly, Roneo might have supplied Stationery to the Organi-
zation which would have been recorded already as a Right Hand
Entry on its Account. - :

But here the only consideration is to demonstrate the
Double Entry of these particular MONLY transactions.
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ZXAMPIE 17: (Being completion of Example 6)
The full BOOK KEEPING would be as foliows:

GESTETNER CO. ACCOUNT

30 Aug Check Received 91,00 12 Aug Stationery
supplied %o
the Organigzae
tion 91.00

26 Aug Stationery
supplied to
the Organizae-

— tion - .42.00
91.00 : 133,00
STATIONERY ACCOUNT
12 Aug Received from |
Geatetner Co. 91.00
26 Aug Received fronm N
: Gestetner Co. _42.00
133.00
%0 Aug MONEY paid to
Gestetner 91.00

These records show, as before, the OUTFLOW by Gesatetiner
of Stationery to the value of $13%.00 and they now also record
the INFLOW by the Organization of this Stationery to this
amount. Gestetner is CAUSE point and the Crganization
Stationery Account is EFFECT point. These records show as
before the INFLOW by Gestetner of MONEY to the amount of
$91.00 and they now also record the OUTFLOY of this MONEY by
the Organization Bank Account. In this case, the Organization
Bank Account is CAUSE point and Gestetner is HSFFECT point.

EXAMPLE 18: (Being completion of Eicample 7)
The full BOOX XEEPING would be as follows:
) CCOUN
20 Aug Review Auditing 20 Aug MOWEY paid to

Received 60,00 {the Organiza=~
' , tion , T 00

27 Aug MONEY paid to
_ - the Organigza=-

tion 100
- . : | ' ' 14400
BANK_ACCOUNT T
20 Aug MONEY received |
from Giles T 00
27 Aug MONEY received o
from Giles wl200,

14 .00



BPL 14011070 II e 15 L

SALES OF PROCESSING ACCOUNT

. 20 Aug Review Auditing
delivered %o
Giles 60,00

, The above entries record, as before, the receipt or
INFLOW by Giles of $60,00 worth of Review SERVICE and they
now also recoxrd the OUTFLOW by the Organization of this
amount by a Right Hand Entry on Sales of Processing Account.

The above eatries record as before the OUTFLOV by Giles
of two amounts of $7.00 each to the Organization and they
now record the INFLOW of this MOWEY by the Organization into
its Bank Account. The Orgenization is CAUSE point for the
$60400 worth of Review delivered and Giles is EFFECT point.
Giles is CAUSE point for the two amounts of $7.00 paid and
the Organization Bank Account is EFFECT point.

EXAMPLE 191 (Being completion of Example 8)
‘The full BOOK KEEPING would be:

BANK _ACGOUNT
11 Aug Paid to Biggs 200,00
BIGGS ACCOUNT |
11l Aug MdﬁEY received
from the

Organization 200,00

As before, Biggs Account is recorded with the INFLOW of
MONEY and the Double Entry is completed by recording the
payment or OUTFLOW of the MONEY by the Organization Bank iiccount.
The Organization Bank Account is CAUSE point for the OUTFLOW of
MONEY and Biggs Account is receipt or EFFECT point.

EXAMPLE 20: (Being completionr of Lxample 9)
The full BOOK KIEPING would be completed thus:

CRISEIN ACCOUNT

12 Aug NONEY paild to
the Organiza=-
tion V 250,00

BANK ACCOUNZ

12 Aug MONEY Received -
from Crispin 250,00

As before, the Crispin Account is recorded with his
OUTFLOW of MONEY to the Organization and the Double Entry is
now completed with the recording of the INFLOW or receipt of
the MONEY by the Organization into its Bank Account. Crispin
is CAUSE point and the Organization Bank Account is EFFECT
or Receipt point.
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EXAMPLE 21: (Being completion of Example 10)
The full BOOK KEEPING would be as follows:

JOHN SMITH GAPITAL AGCOUNT
12 Aug MONEY paid to

the Organiza-
. tion 1,500,00
~ BANK ACCOUNT
12 Aug MONEY received
from John ‘
Smith 1,500,00

The above records show as before the OUTFLOW of MONEY
by John Smith to the amount of $1,500.00 and they now also
record the INFLOW of this MONEY by the Organigation into its
Bank Account. Smith is CAUSE point and the Organization Bank
Account is EFFECT point.

EXAMPLE 22: (Being the completion of Example 11) .
| The full BOOK KEFPING now becomes as follows:
13 Aug MONEY paid into

- the Organization
by Tony Jones for

500 Units 500,00

Ditto Bill

Prentice for

500 Units 500,00
~ 1,000.00

13 Aug MONEY received
from Tony Jones 500,00

 MONEY received
from Bill

Prentice . 200,00
1,000,00

As before the above recordings show the OUTFLOW to the
Organization by Jones and Prentice of their MONEY for the
Stock or Shares and they now also record the INFLOW by the
Organization of this $1,000.00 into its Bank Account.

Jones and Prentice are CAUSE points for the MONEY
OUTFLOWED by them and the Organigzationts Bank Account is
EFFECT or Receipt point.
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